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Iosoxenue 06 ofmem codpanuu palOTHHKOB
MYHHIMIAILHOTO GIOIKETHOT0 A0NKOJIbHOT0 00pa30BaTe/IbHOTO YIPERIeHHS
«IlenTp passuTHsA pebenka — qerckuii cag Ne 100 Dspukay» HmxHeKaMCcKOro
MYHHIMIAJLHOTO paiiona Pecry6mkn TaTaperan

1. Odmue monoKeHHs
1.1: Hacrosmee nooxende paspaboTaHO B COOTBETCTBHH ¢ (DeepanbHBIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «0O6 obpaszopanmu B Poccuifickoii @enepauum», YCTaBOM
MYHHIHIATEHOTO OIOKETHOTO MOMIKOJIBHOrO 00pasoBaTenbHOTO  yupexaenus «LIeHTp
pasutus pebenka- nerckuid cag Ne 100 Ospmkay HMP PT  (mamee - MBAQOY) u
pernaMeHTHpyeT AeaTenbHocTh Ofuiero cobpatus pabotHukos MBJIOVY.

1.2. O6mee cobpanue padoraukor MBJIOY sABisgeTcd KOJUICTHATBHBIM OPTaHOM
ynpasieans MBJIOVY.
1.3. Llensto nestensHocta O6mero cobparust MBJIOY ssisercs obimee pyKOBOACTBO

MBJIOY B COOTBETCTBHH C YYPEOHTEILHBIMH, IPOTPAMMHEIMH JOKYMEHTaMH H JIOKaIbHLIMH
aKTaMH.

1.4. B cBoeit mpestensroctH Obmee cobpanue paboraukos MBIIOY (zanee - ObGiiee
cobpanme) pykopoactByetcss Konctutynmeit Poccuiickoit ®enepanmm, Konsenmuedi OOH o
mpaBax peOeHKa, (elepalbHBIM 3aKOHONATENBCTBOM, 3aKOHOZATENbCTBOM PecryOmuku

Tatapcrad B chepe 00pa3oBaHus U COIMAIbHOM 3aumThl, ycraboM MBJIOY u HacTOALIHM
[TonoxenneM.

{7 B cocrap O6miero cobpanusi BXOAAT BCS COTPYAHHKH, IS KOTOPBIX MBJIOY
SIBISIETCS OCHOBHBIM MECTOM pabOTEL
1.6. OGiee cobpanue u3bHpaeT U3 cBoero cocrasa npeacenarens Obmero cobpanus

u cekperapst Obmero cobpanus cpokoM Ha oauH y4ueOHEBIH roa. IIpencenarens u CeKkpeTaphb
O61ero coOpaHus BHIIOIHSOT CBOM 00S3aHHOCTH Ha ODIIECTBEHHEBIX HAYalax.
ot Sacenanua QOO6mero coOpaHus SBIAIOTCA OTKPHITBIMH: Ha HHX MOTYT
IpUCYTCTBOBAaTL mpeacTaBurenn yupemurtens MBJIOY, a Takke 3auHTCPECOBAHHEIC
[pE/ICTABHTEIH OPraHOB MECTHOTO CaMOYIPABIIEHHS, OOTIECTBEHHEIX 00bE/IHHEHHH.
1.8. OG6mee coGpanwe paGoTaeT B TeCHOM KOHTaKTe ¢ a/IMMHHCTpAllHeq,
KOJUIerHanbHbIMH opranamu ynpasienus MBJIOY.



1.9.06mee coOpaHue BIpase AeicTBOBATh OT UMEHH Y UPEXKJICHHS 110 BOIIPOCaM, OTHECEHHBIM K
€ro KOMIETCHLIUN

2. 3apaun O6uero coopanus
2.1. HestenpHocTh OOIIETO COOpaHMs HAMpaBiieHAa Ha PEIICHHE CIENYIOMUX OCHOBHBIX
3a1au:
- COJICHCTBUE PACHIMPEHUI0 KOJUIETHANbHBIX, JEMOKpaTH4YeCKHMX (opM ympaBieHus
MBJIOYVY, pa3BuTHiO HHULIMATUBBI TPYAOBOro kojuiektuea MBJI0Y;
- BbIpabOTKa OOIIMX MOJIXOA0B K pa3paboTKe U peaan3alii CTPATerHueCKUX JTOKYMEHTOB
MB/IOVY;

- ONpeJeNieHrue MEePCIEKTUBHBIX HAMpPaBICHUH B 00JACTH OXPaHBI TPyAQ, MOKaApPHOH
0€30MacHOCTH,  AHTUTEPPOPUCTUYECKOM  3alIMIIEHHOCTH,  COOJIOJEHUS  CaHUTApHO-
TUTUEHUYECKUX HOPM U TIPABUI;

- pazpemieHne  MpoOJIEeMHBIX  (KOH(IMKTHBIX)  CHUTyallud C  y4aCTHUKAMH
00pa3oBaTeNLHOTO MpoIlecca B Mpeieiax CBOSH KOMIIETEHIINH.

3. Komnerenuus Oomero coopanus
3.1. BHecenue mnpemIOKEHUN 3aBEAYIOLIEMY IO OCHOBHBIM HAIpPaBICHUAM JESITEIbLHOCTH
JOVY, Bxirovast mpeyioyKeHus 1Mo nepcrnektuse (crparerun) pazputus JJOVY;
3.2. BHeceHue mnpemIOKEHUN 3aBeIyIOLIEMY II0 BOINPOCAM COLUAIBHO-IKOHOMHYECKUX,
(MHAHCOBBIX M HHBIX ycioBui Tpyaa B 1OV
3.3.  BHeceHue npeIoKeHHUH 3aBeIyIONIEMY IO U3MEHEHHIO YCTaBa, BHECEHUIO M3MEHEHUH B
JIOKaJIbHbIE HOPMATHUBHBIE aKThI IO OCHOBHBIM Bompocam aestenbHocT JJOVY, B ToM uncie
3aTparuBaroiye npasa U 00s3aHHOCTH paOOTHUKOB (TIPH OTCYTCTBUU NPEACTaBUTEIBHBIX
OpraHoB paOOTHUKOB);
3.4. UzOpanue mpexacraBuTeneii pabOTHUKOB B KOMHCCHUIO II0 TPYAOBBIM CIOpam,
onpejiefieHue YHCICHHOCTH M CPOKOB TIIOJHOMOYMH KOMHCCHM IO TPYIOBBIM CHOpaM
YupexxaeHus, APyrux KOMHCCUH, CO3[1aBaeMbIX B YUPEKIACHUU U 3aTPArvBaIOLINX HHTEPECHI
BCEro TPYAOBOTO KOJIJIEKTUBA, U30paHue YJICHOB;
3.5. U3Opanume mpezncraButens (MpeACTAaBUTEIbHBIA OpraH) IJs MPEACTaBICHUS WHTEPECOB
pabOTHUKOB B COLIMAJILHOM MapTHEPCTBE HA JOKAJIBHOM YPOBHE B MOpPSIKE, MPEAYyCMOTPEHHOM
TPYZOBBIM 3aKOHOJIATEIbCTBOM;
3.6.  OmpeneneHue mnepBUYHON NPO(COIO3HON OpraHu3aIui, KOTOPOM OyneT MOpyYeHO
HaNpaBUTh 3aBEAYIOIIEMY (€ro IMpeICTaBUTENI0) MPEIIOKEHHEe O Hayale KOJJICKTHBHBIX
NEPEroBOPOB OT HKMEHU BceX pPAOOTHUKOB B TOPSAIKE, MPEIYyCMOTPEHHOM TPYIOBBIM
3aKOHOJIATEILCTBOM;
3.7. BuHecenue mpemIoKEHHUS 3aBEAYIOMIEMY O CO3JaHMHM KOMHUTETa (KOMHCCHH) TIO0 OXpaHe
TpyZAa paOOTHUKOB

4. Opranuszauus aesiteJbHOcTH OO1IEro coopanust
OO0mee cobpaHue MPOBOIUTCS MO Mepe HEOOXOIUMOCTH, HO HE pexe 1 pa3 B rom.
Pemenue o co3siBe OO1IETO COOpaHHs paOOTHUKOB MPUHUMAET 3aBEAYOIIHI.
4.1. [pencenarens OOmiero coOpanusi:
- opraHuzyer aesTenbHocTh O01mero coopanus;
- uHdopmupyet wieHoB OO1IEro coopaHust O MPEICTOALIEM 3aceJlaHMH HE MEHEe YeM
3a 10 paGouux AHEH 10 €ro MPOBEICHHUS;
- OpraHm3yeT MOJTOTOBKY H IPOBEICHUE 3aCEIaHMUS;
- OmpeJelnseT MOBECTKY JHS;
- KOHTPOJIUPYET BHITIOJTHEHUE PEIICHUH.



4.2, HesarensHocts Ob6mero codpanus MBJIOY ocymiecTisiercss Mo NPUHIATOMY Ha
y4eOHBIN TOJI TIJIaHy.

4.3. Pemenue o nposenennn BHeouepeaHoro OO61ero coopanust BpaBe MPHUHATS!

- 3aenytomuiit MB/I0Y;

- npodcoro3ubrii komuteT MB/IOVY;

- UHHUIMATHBHAS TPYIIA, COCTOSIIAs HE MEHEE YeM U3 OAHOM TPETH OT YMCIEHHOTO
coctaBa pabotaukoB MBJIOVY;

4.4, I[lo TpebGoBaHuio TPOPCOIO3HOTO KOMHUTETa W (MIM) YyKa3aHHBIX JIMIL
npeacenarens O6mero coopanust o0s3aH B Cpok He Ooisee 15 gHelt co3Bare OOIiee codpanue,
CO3J1aB JJIS €0 MPOBEICHUS HEOOXOMMBbIC YCIIOBHSL.

4.5. [ToBectky must OO6miero cobpanus GopMUPYIOT OpraHbl WU JIMIA, MPUHSBIIHE
pemieHue o ero coseise. Ilpu 3TOM Apyrue opraHbl WM JHIA BIPaBe BHOCUTH B MOBECTKY THS
1u1st paceMoTpeHust O6uM coOpanrueM apyrue BOIPOCHI.

4.6. Opraner  (Juna), cospBaromue  OoO1iee coOpanue, COBMECTHO
¢ mpencenarenem OO1Iero coopaHust OMpeesIoT:

- JlaTy, MecTo u Bpems nposezenus Oomiero coopanus;

- MOPSAIOK cooOmeHus paboTHUKAM O TpoBeneHnu O01ero coopanus;

- mepedeHb uWHGOpMANUMK  (MaTepUajoB), TMPEACTABISIEMON paOOTHUKAM IIPH
MOJTrOTOBKE K IpoBeaeHuto O0miero coopanusi.

B coobmenun (00bsBiernn) o mpoeaeann OOMero coopanus yka3bIBaloOTCS:

- Jarta, MecTo U BpeMs nposeneHus O01iero coopanus;

- BONPOCHI, BKJIIOYEHHBIE B TOBECTKY IHS OO11ero coopanus;

- TOPSIOK O3HAKOMJICHUS PAaOOTHHKOB ¢ MH(pOpMaIruei (MaTepuanaMu) K TMOBECTKE
TTHSL.

47. OO6mee coOpaHwe [eHCTBYeT OECCpOYHO W BKIOYaeT B ce0s pabOTHHUKOB
VYupexxaenus Ha Aary MpoOBeACHUs oO0mero coOpaHus, pabOTalOUIMX HA YCIOBHUSX IOJIHOTO
pabouero JTHS 10 OCHOBHOMY MECTY paOOThI B Y UpEXKICHHS.

5. Opranuszauus nposeaenus O0umero coopanus

5.1. Peructpamuss  ygactHukoB  OOmiero coOpaHuss TPOBOAUTCS C  IEJBIO
JIOCTOBEPHOTO ydera ydacTHUKOB OOmero coOpaHus, MojcueTa WX OOIIEro 4Ymucia,
YCTAHOBJICHHSI HAJMYUS KBOpYMa ISl €r0 MPOBEICHHUS; HCKIIOYCHUST BO3MOXHOCTH YYacCTHS B
OO61meM coOpaHuH MOCTOPOHHUX JTUII.

5.2. Peructpamuio ydactaukoB OOIero codpaHus MPOBOAUT CEKpPETapb, KOTOPBIMA
noknaneiBaer OOHmEMy COOpaHHIO O YMCICHHOM COCTaBE 3apETMCTPUPOBAHHBIX YYACTHHUKOB,
HAJIMYUH WIA OTCYTCTBHH KBOpYyMA.

5.3. OOmiee coOpaHue CUMTAETCS COCTOSBLIMMCS, €CIM Ha HEM IPUCYTCTBOBAJIO
0oJiee OJIOBUHBI PAOOTHUKOB Y UPEXKICHHS.

5.4. B nasnauenHoe Bpems npeaceaarens Oo1iero coopanue, 0ObsBISET €ro Ha4YajIo
U TIPEIOCTABIISIET CIIOBO CEKPETAPI0, MPOBOIUBIIEMY PETUCTPAIMIO YIACTHHKOB.

5.5. Ecnu Ha MOMEHT OKOHYAaHUS PETHCTPAIK KBOPYM HE COOpaH, OOBSBISETCS NHAS
nata npoBeneHus O6mero coopanms. Takoe OOmee coOpaHue MPOBOIUTCS MO TOBECTKE JHS
HECOCTOSBIIETOCs COOpaHus, €¢ H3MEHEHUE HE JOMYCKaeTCsl.

5.6. [To mnpennmoxkenuto mpencenarenss OOmee coOpaHue uU30UpaeT CYETHYIO
KOMHCCHIO B COCTaBe He MeHee 3 dyenoBek. [Iperncemarens OTKpbIBaeT M 3akpbiBaeT OOIee
coOpaHue, TPEIOCTaBIsET CIOBO €r0 y4aCTHHUKAaM, OOecTeunBacT COONIOJCHUE periaMeHTa,
KOHTPOJIMPYET OOCTAHOBKY, BHIHOCUT HA TOJIOCOBAHHME BOIMPOCHI MOBECTKU THS, YTBEPKICHUS
IIPOTOKOJIOB CYETHOI KOMHUCCHH, TIOANUCHIBAET MPOTOK0T OOIIero coopanmus.

o.7. Pemenune oOmiero coOpaHus NPUHUMAETCS MPOCTHIM OOJBIIMHCTBOM T'OJOCOB, U
oOpMIISIOTCST  TIPOTOKOJIOM. PemeHus SBISTIOTCS  00s3aTENbHBIMH, WCIOJHEHUE PEIIeHHH

3



OpPTaHM3yeTCsl 3aBEAYIOUIUM. 3aBENyIOIIUN OTYUTHIBaeTCS Ha odepeaHoM OOmeM coOpaHuu
pabOTHUKOB 00 HMCTMOJMHEHWU M (WJIM) O XOJIe MCTOJHEHHUs pelIeHuH mpeapiaymero Oo6mero
coOpaHus.

5.8. [To TpeOGoBaHMIO HE MEHEe OJHOW TpeTH ydacTHHUKOB OOIIero coOpaHusi o
OTACJIbHBIM BOIIPOCAM MMOBCCTKH JAHSA NPOBOAUTCA TallHOE T'OJIOCOBAHUE.
5.9. TpeGoBaHue 0 TPOBENCHUH TAWHOTO TOJIOCOBAHUS MPEABIBISETCS B TUCbMEHHOM

Bujie opranuzaropam OO1ero coopaHust He MEHee 4eM 3a 5 Hel 10 Havaja padoThl.

5.10. bromereHp 17151 TAfHOTO TOJIOCOBAHUSI COJEPIKUT CIEAYIOIINE TaHHbIE:

- nojHoe HanmeHoBanne MBJIOY;

- MeCTO U Aary npoBeaenus O0mero coopaHus;

- (OpMYTUPOBKY KaXKIOTO BOIMPOCA, IIOCTABIEHHOTO HAa TOJOCOBaHHUE, BBIPAKEHHOE
GOpMyITUPOBKAMH «3a», «IIPOTUB» U «BO3lepxkaics». [Ipu moacyeTe TOJIOCOB MO UTOTaM
rOJIOCOBAHUS, OCYLIECTBISIEMOM IPHU MOMOIIM OIOJUIETEHEH, YUUTHIBAIOTCS M 3aCUUTHIBAIOTCS
rojioca Mo TeM BOMNpPOCaM, MO KOTOPHIM TOJOCYIONIMM OTMEUYEH TOJIBKO OJIMH M3 BO3MOXHBIX
BapHaHTOB rojiocoBanusi. Ecnu OrosieTeHb 3alojiHEH ¢ HapyIIEeHHEM 3TOro TpeOOBaHHUsA, OH
NPU3HACTCS HEJCHCTBUTENBHBIM, W TOJIOCA IO COJAEPKAIIUMCS B HEM BOIpocaM HE
yuuThiBatoTcs. Eciam ke OroyieTeHb I TOJIOCOBAHUS COJEPXKUT HECKOJIBKO BOIPOCOB,
MOCTaBIICHHBIX Ha TOJIOCOBAHUE, HECOOIOICHNE YKa3aHHOTO BBIIIE TPEOOBAHUS B OTHOIICHUH
OJIHOTO WJIM HECKOJIbKMX BOIPOCOB HE BIEYeT 3a COoOOW mpu3HaHusA OoJIIeTeHs
HEICHCTBUTEIHHBIM B IEJIOM.

5.11. Ilo wroraMm TOJOCOBAaHHMS CUETHAasE KOMHCCHS COCTaBJIsIeT IPOTOKOI,
NONMUChIBacMbIH, ee wieHamu. [locrne yTBepkaeHust mnporokona OOmuM cobOpaHueM
OIOJUTETeHHM ISl TOJIOCOBAHHUS OIEYATHIBAIOTCS M TMPHOOMIAIOTCS K MarepuansaMm CcoOpaHws,
xpanaummmcs B MBZIOY.

5.12 TIpoTokoit 06 UTOrax roJIOCOBAHUS MOJICKUT MPUOOIIIEHUIO K IIPOTOKOITY COOpaHUSI.

5.13. HUroru romocoBaHus ornamaroTcs Ha OOmeM coOpaHuWd, B XOAE€ KOTOPOTO
MIPOBOAMIIOCH TOJIOCOBAHUE.

5.14. Pemenus OOGmiero coOpaHusi AOBOIATCS IO CBEACHHS TPYAOBOTO KOJUICKTHBA
MBJIOVY He no3gHee, 4eM B T€UECHHE S5 THEUM MOCIE MPOLIEIIIEro 3aCeIaHusl.

6. OTBeTcTBeHHOCTH O01IEr0 COOpaHus
6.1. O6miee coOpaHue HECET OTBETCTBEHHOCTD:
- 32 CcOONIOJIEeHHE B MPOLECCE OCYIIECTBICHUS JEATEIbHOCTH 3aKOHOJATENIbCTBA
Poccuiickoit denepanuu;
- 3a COOTBETCTBHE IIPUHATHIX PpELIEHUN JEHCTBYIOLIEMY 3aKOHOIATEILCTBY W
JOKAJIbHBIM HOpMaTUBHBIM akTam MBJIOVY;

= 3a Ka4YC€CTBCHHOC U CBOCBPCMCHHOC BLINTOJHCHHUC IIJIAHOB U pemeHI/Iﬁ, B TOM 4YHCIIC
HaIpaBJICHHBIX Ha COBEpIIEHCTBOBaHUE JeareibHOCTH MBJIOVY;

= 3a KOMIICTCHTHOCTb ITPUHUMACMBIX pemeHI/Iﬁ.

7. denonpounssoacteo Odmero codpanus
7.1. 3acemanus O61mero coopanust opOPMIISIOTCS TPOTOKOIIOM.
7.2. [Ipotokon OOmero coOpaHUs COCTABISIETCS HE IMO3JHEE 3 JTHEH mocie ero
3aBepIIeHus. B mpoTokoe yKka3pIBaloTCs:

- JlaTa MpOBEACHUS COOpaHUS;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBHE) YWICHOB TPYJAOBOTO KOJUICKTUBA;
- mnpurnamenHsie guna (OGO, nomkHOCTS);

- BOIPOCHI MIOBECTKH JTHS;

- BBICTYIAOIIKE JIUIIA,

- X011 00CYXJIEHUS BOTIPOCOB;



- TPEUIOKEHMs, PEKOMEHJAMM M 3aMEYaHMs YJIEHOB TPYIOBOIO KOJUIEKTHBA H
NPUTJIAIIEHHBIX JIHI]

- KOJIMYECTBO T'0JIOCOB, TOIAHHBIX «3a», «IIPOTUB» U «BO3AEPIKAICD» 110

- KaXJI0My BOIIPOCY, IOCTABJIIEHHOMY Ha I'0JIOCOBAHMUE;

- peIIcHHE.
7.3. [TpoTOKOJBI MOANMUCKIBAIOTCS MpeceaaTeNieM U cekperapeM OO1ero coopanus.
74. B cnyuae oOHapyxeHUs OMIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3IIOKEHUS

daktoB B mpotokosie Obmero codpanms, ydactTHuk OO01mero coopanusi BmpaBe TpeOOBaTh OT
npenceaarens ero u3MeHeHuws. B cBOlo odepenb, mpencenareiah 00sS3aH MPUHATH MEPHI 10
BHECCHHIO B TIPOTOKOJI COOTBETCTBYIONIMX HM3MEHEHHWH W YTOYHEHHWH, a Takke CIenaTh
COOTBETCTBYMOIIEe coobiienue cienyromemy OOmiero cobpanuio, BHeCS JaHHBINA BOIIPOC B €r0
TIOBECTKY JTHSL.

7.5. HywMmepanus npoToKoJIoB BeeTCs OT Hadana yueOHOTo roja.

7.6. Kaura  mpotokomoB  OOmero  coOpaHuss  HyMepyeTcss  IOCTPaHHYHO,
IIPOLIHYPOBBIBAETCS, CKpeIIsieTcs noanucho 3asenyromero MbB/I0OY u neuarsto MBJIOY.

1.7. Kaura nporokonos Obmero codpanust xpanutcs B aenax MBJIOY u nepenaercs

1o aKkTy (MpH CMEHE PYKOBOJIUTEIIA, TIEpeIaue B apXuB).
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